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Chapter 9

Workers’ Compensation Deductions
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Demonstration

Display Workers’ Compensation 
Payments  (FB03)

This report will need to be run before the Recover 
Workers’ Compensation Payment transaction (PA30) 
is processed to identify employees in your Agency 
that were paid for Workers’ Compensation claims and 
the dates that they were paid for.
This information is provided to AASIS by the State 
Insurance Department, Public Employee Claims 
Division (PECD).
This transaction can be accessed by the Agency 
Payroll Systems Management as a Display only.
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Display Workers’ Compensation Payments 
(FB03)

1. Follow menu path or type 
FB03 in the command field; 
press enter

The menu path is Accounting > Financial Accounting > 
Accounts Payable > Document > Display or type FB03 in 
the command field. 
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Display Workers’ Compensation Payments 
(FB03)

2. Click Document 
list icon

If the document number is known, you can enter it in the 
Document number field.  
If the document number is not known, you can select the 
Document list icon to display all documents.
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Display Workers’ Compensation Payments 
(FB03)

3. Type in the fiscal year
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Display Workers’ Compensation Payments 
(FB03)

4. Type ttd*(your Agency PECD 
code)

5. Click 
multiple 
selection 
icon

There are two reference numbers that the Insurance 
Department uses for workers’ compensation claims.  
They are ttd*  and tpd*.  You must list both of these 
reference numbers to ensure that you are viewing all 
claims issued to employees. The PECD code for your 
Agency can be found on QRC 2 of the Quick Reference 
Guide for Agency Payroll.
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Display Workers’ Compensation Payments 
(FB03)

6. Type tpd*(your Agency’s 
PECD code)

7. Click to copy selections
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Display Workers’ Compensation Payments 
(FB03)

8. Click to 
execute
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Display Workers’ Compensation Payments 
(FB03)

9. Double-click 
desired 
document

The list will be displayed for the fiscal year that you 
specified.  It will list the document number, type of 
document, posting date of document, etc.
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Display Workers’ Compensation Payments 
(FB03)

10. Double-click 

This is the Document Overview which lists the amount of 
the claim and the period of the claim.  To view the line 
item, double-click on the field.
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Display Workers’ Compensation Payments 
(FB03)

The text field will indicate the employee’s name and the 
date range for which the employee received workers’ 
compensation payments.  You will need to use this field 
to verify if your Agency paid regular earnings to the 
employee during the same time frame.  If your Agency 
did pay the employee, you will need to process the 
Recover Workers’ Compensation transaction to recoup 
monies.
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Demonstration

Recover Workers’ Compensation Wage
Payments Against Gross Earnings 

(PA30)

Employees that receive compensation (sick leave, 
annual leave, holiday pay or compensatory time) from 
the STATE for the same days they receive 
compensation from a Workers’ Compensation claim, 
MUST repay the State for the amount of the Workers’ 
Compensation claim payment.
The reduction against the employee’s gross earnings 
and the calculation of the number of hours of leave to 
be restored will be made by the Agency Payroll 
Systems Management role according to policy.  
When the appropriate leave hours are determined, a 
quota correction will have to be made by time 
personnel.
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1. Follow menu path or type PA30 in the 
command field; press enter

Recover Workers’ Compensation Payments 
(PA30)

Menu path is Human Resources > Personnel 
Management > Administration > HR Master Data > 
Maintain.
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Recover Workers’ Compensation Payments 
(PA30)

2. Type the personnel 
number; press enter

3. Type 0015 in the Infotype 
field

Always verify the employee’s name before you process 
any master data changes.
Infotype 0015 is Additional Payments.
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Recover Workers’ Compensation Payments 
(PA30)

4. Click to create
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Recover Workers’ Compensation Payments 
(0015)

5. Type 2650 in the 
Wage type field

In the Wage type field, enter 2650.  This is the wage 
type for Workers’ Comp recovery.
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Recover Workers’ Compensation Payments 
(0015)

6. Type the negative 
amount to recover

The amount entered will be deducted from the 
employee’s gross wages.  You must include the minus 
sign with the amount.  If not, the system will pay the 
employee the amount specified.
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Recover Workers’ Compensation Payments 
(0015)

7. Accept the defaulted date

A date within the current pay period will default.  Please 
do not change this date unless instructed by OPM 
Payroll Systems. 
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Recover Workers’ Compensation Payments 
(0015)

8. Click to 
validate

9. Click to 
save
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Recover Workers’ Compensation Payments

DEMONSTRATION PURPOSES ONLY

After you make any master data changes, always 
perform a payroll simulation to view the RT (Results 
Table) to determine how it will impact the employee’s 
pay.
Please Note:  If the amount of recovery is more than 
the employee’s gross pay,  a claim will be created in 
the system for the difference.  
Therefore, to prevent this from happening, it may be 
necessary to create recurring deductions in infotype 
0014 to recover certain amounts over successive 
pay periods until total amount is recovered.
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Recover Workers’ Compensation Payments

DEMONSTRATION PURPOSES ONLY


